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Secure external-facing
web-application that allows the
Borrower to prepare, submit
and track withdrawal
applications (WA) for sovereign
loans & grants online:
https://cpd.adb.org

o 24x7 system available
anytime, anywhere

What is CPD (Client Portal for Disbursements)?

= CLIENT PORTAL
ADB < FOR DISBURSEMENTS

Welcome to ADB Client Portal For Disbursement

A better channel for submitting Withdrawal Applications for Sovereign Loans and Grants

CPD is the property of the Asian Development Bank. It is for authorized use only.
Unauthorized, improper, or mis-use of this system is strictly prohibited and may result in
denial of future access, administrative disciplinary action, and/or sanctions. By continuing
to use this system, implies your awareness of and consent fo these terms and conditions

of use. If you are not an authorized user, please log out immediately.

Asian Development Bank

Headquarters: & ADE Avenue,
Mandaluyong City 1550, Mefro Manila,
Philippines

Tel: +63 2 632 4444
Email: adbcpd@adb.org

Login



https://cpd.adb.org/

Client Portal for Disbursements (CPD)

- Paperless submission
- Zero time and cost of mailing hard copy WA to ADB
- Reduced errors in WA preparation

- Expedited disbursement due to automated data
validation

= Quick access to reference documents




Overview : WA Submission in CPD

Borrower/EA/IA

/

WA
Creator

Prepare draft WA
(create/edit)

Submit to WA
Verifier

Respond to query
from ADB via CPD
Messaging
functionality

WA

Viewer

View-only WAs

Review draft
WA, verify and
submit to WA
approver

Return to WA
creator

Respond to
query from
ADB via CPD
Messaging
functionality

NOT allowed to
create NOR edit.

WA
Approver/s

Review draft WA
and Approve
using token

Return to WA
creator

Respond to query
from ADB via
CPD Messaging
functionality

NOT allowed to
create NOR edit.

ADB
PRM/CTL

ADB Project
Officer(PO)




uired Forms for CPD

Required Form

Description

This form, indicating the persons to be given

WA Creator, Registration Form for

Verifier, and Client Portal for country access or project access in Client Portal for
Viewer Disbursements Disbursements, is to be signed by a competent

(Appendix 14A) authority in the executing or implementing agency
WA Approver

Evidence of Authorized This form, indicating the persons authorized to
Persons to Sign WA

(Appendix 4A) _ . .
(i) deliver the WA by electronic means and

(ii) manually sign hard copy WA

is to be signed by the borrower's designated
representative indicated in the loan agreement

This form may also include the persons whose
authority is requested to be revoked, as applicable




Key Features of CPD

= Automated validations
— Duplicate WA number warning
— Insufficient contract or loan balances

= Auto-generation of information

— Contract name and description, contract balances, and contract
currencies and cost categories

= Auto-population of payment instructions
— Upon creation of Beneficiary Registration Facility (BRF) record

= E-mail notifications—for updates on WA status

= Workflow history—for tracking the WA status




Key Features of CPD

Messaging function

ADB and the executing agency can communicate for
queries, and upload supporting documents, if

requested
Preview, export, and search facility
Preview the WA in PDF;
Export the summary/SOE sheet in Excel format; and

Search WA by various parameters such as loan or
grant number, disbursement type, WA status, and
date created or submitted.




CPD Legal Forms

¢ CPD Registration Form Appendix 14A (Direct Submission to ADB)

¢ Evidence of Authorized Persons Form Appendix 4A (through EAD)

¢ Revocation of Authority of Authorized Persons Form Annex-3 of
Appendix 4A (Through EAD)

CLIENT PORTAL
CPD b‘ FOR DISBURSEMENTS ADB

LAy nchl C .0 V\As Uploaded by RM Beneficiary Registration  System Setup -

| ist of Withdrawal Applications

Enter Search Parameters

Country

Executing / Implementing Agency

Loan/Grant NMumber & Title:

Disburzement Type

WA Status

CPD Manuals »

Leamning Videos »

CPD Guick Reference Guide »

CPD Product Brochure »

All W
Evidence of Authonzed Persons Form

All W ci

Guide to Filling-Up Payment Insfruclions Revocation of Authority of Authorized Persons
All W Created Date

Guide to Attaching Supporting Documents Terms and Conditions for Use of Token Form
All W Last Update |

LDH Downloads = Registration Form
Submitied to ADE W Date Submitt




Access to CPD

Fill in and submit user registration form to ADB

Download CPD Registration Form in

http://www.adb.org/documents/client-portal-

disbursements-guide

2. Fill in the form/2

3. Submit Appendix 14A to ADB or scan and email to
adbcpd@adb.org

4. Submit Appendix 4A to EAD.

5. ADB will send activation link to registered email

address

/a Evidence of Authorized Persons form Appendix4A- for
authorized  signatories; and  Registration form
Appendix14A — for creators and viewers of the agency

CPD Rz —

Registration - Client Portal for Disbursements

Instructions:

Each Govemment agency (Agency) of a Developing Member Country (DMC) participating in Client
Portal for Disbursements (CPD) will complete this registration form. The completed form may
be scanned and sent to the following e-mail account adbcpd@adb.org or faxed to ADB
Headquarters at +632 636 2606. The original form should be signed by an authorized official of
the Agency and received by ADB within 30 calendar days of this account request. It can be
mailed to ADB Headquarters or the relevant resident mission.

Please complete all four pages.

1: Agency Details

Name of the Relevant DMC
(required)

Name of the Agency
(required)

Telephone Number
(required)

Please include the country code and city/region code
suitable for international dialing.

Postal Address
(required)

Please provide the complete address of your agency,
including the country name and any required postal
codes, appropriately for addressing international
postal mail



http://www.adb.org/documents/client-portal-disbursements-guide
http://www.adb.org/documents/client-portal-disbursements-guide

Use of security token

To secure the process of approval and
submission of WA to ADB

Electronically authenticates the WA
Approver’s identity

Serves as the authorized WA Approver’s
digital signature to be used exclusively for

approving and submitting BRFs and WA in the
portal




513 P WL ATRE Cf

+* Available in Apple and Android
s OS Requirements
e iOS 7 and later (Apple)
e 0OS 2.3 (Gingerbread) and later (Android)
+** Applications to download
e Entrust Smart Credential (for approving WA)
e QR Reader for iPhone/ Lightning QRcode
Scanner (for activation of soft token)

Entrust 1G Maobile
Smart Cred

Friom Sccount




Beneficiary Registration Facility (BRF)

A feature in CPD for registration of payment beneficiaries
and instructions for Loans and Grants to improve process
efficiency and control.

CPD By st ADB

Home Create Withdrawal Application Creale Beneficiary Registration Search References

- - Tt L) 1 »
earch Beneliciary Kegistration

Enter Search Parameters

Disbursement Type All '\L| Created Date From To

Loan/Grant Mumber £ Tithe All :r‘_l Last Update Date From Ta

Currency Al | Date Submitted 1o ADB From Ta

Executing / Implementing Agency All | Last Updated By All ot
Status Al [% ]




Functions of Beneficiary Registration Facility (BRF)

Allows the borrower to create a one-time registration of payment
beneficiaries

Desighed to strengthen internal control over the payment
information provided by the borrower

A BRF record must be submitted to and activated by ADB before
the first payment to the beneficiary can be made

Once the BRF record is activated, the payment instruction section
will automatically be populated when creating WA in CPD

For direct payments, WA Creators have the option to select from a
list of BRF records created under the same Loan, Grant, Agency,
Currency, and contract



BRF Submission in CPD

WA Creator

e Create or update
BRF record*

e Upload supporting
documents

*Send BRF for
verification or save
as draft

e Amend BRF data
when returned by
WA Verifier/
Approver or ADB

\

e Review BRF

e Submit BRF to WA
Approver or
return BRF to WA
Creator for
amendment

e Cannot amend
BRF data

J

WA Approver

\

e Review BRF

e Approve BRF or
return to WA
Creator for
amendment

e Cannot amend
BRF data

J

*One-time registration of the payee’s bank information. A BRF record should be updated

in case of changes in the registered payment instructions.

e Review BRF

e Activate BRF for
use in WA

e Clarify BRF issues
with WA Creator
and WA Approver

e Return BRF to WA
Creator for
amendment




Step 1: Enter Basic information

Key fields:

Once click “Save & Next”, values
cannot be changed

New BRF will need to be created
to change values

CLIENT PORTAL
‘ IR DISBURSEMENTS

Home  Creale Withdrawal Appication

Enler Etasic indonmatos

" Disbrarsasmen] Type:

* Prosduc Type:

* LoanGiran| Membar & Titk:

* Eneuting | implanentng Apeacy:

© WA Cummescy

" PLSS Number:

Sub Coefracton | ARerate Peyment ieamechions:

Cregle Beneficiany Reqisiralon Seach

Rilenences

B wioriton Fesory

arwct Farymant
Direct Payment
Wlgn Cgan | Reimbursement
Advance
Departmen of Fnanc: - W
USD - U5 DOLLAR W
Sebec] |
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BRF - Create & submit a BRF record

Step 2: Create Payment Instructions
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“ BavafeL g Typs

® Nenaficiary

Direct Paymsant

Derped el

Targuis Hyds Enatiy Lesas

a

Bahk  m le) B

O  ARach Supjriliig Dockisenb

Corirac] Humbsar:

Caireily!

O

LU 5]

[F-a]

Far Prisomng

“ Fjm atin T ¥ gy 10 1 e | e e

O

5rr|:|w aniries Fitha |_
Flaand ful £ B0l At
e Harnk Adkiress
e ALLGEMEINE
IMOEAGACUND AEPRITH EPARKASSE L
SLPE TS O Be OBERGESTERREIC
EMAOC WG DEUTSCHE B 2 SUREME 1M
BOHALTD Al Feld_ ALINDEH
Bl e 8 HINCON HEE 11F . BANK OF BHUTAN e e
b = o s Ll BAHADAR LIMITED %
HINDUSTAM HINCON
COMESTRUCTION HOUSE, THFL LAL (] bl TROMESA, BHUTAN
COMPAMY BAHADLIR
RODICD'CO LY, | 21587 50008 SARTE KOR KOEXKRE KER HAMA BANK EULARD
SCHWNG STETTER i CHENMA
(DAY PYT LTD HOFC BANK LT TAMIL AL
o L RCVAL MONETARY
ERERaT LaTEn | TRONGIA BHUTAN BHU AMABETET AUTHORITY OF KANAIANGSA
e BHUTAN
s
N

O



BRF - Create & submit a BRF record

Step 2: Create Payment Instructions (Cont.)

Beneficiary Bank Details ] viow B inpst bank infonmation

" Benaficiany Bank Nams ROrAL MOMETARY ALTHMORITY OF " Benafciary Accoant Kumsswer 1234567

BHUTAN Other Codes

Beneficiary Bank Details

'I'-'Ir.':.ri AT EREg CRoRe e e Hank Address i Code

Cormaspnden] Bamk (For axammgda; LS Bank fod 'LSD, EU Bank Tor ELIR
Nobi: I Savelicuiy Sask i Aol Soalind iF U Courdry wittis Cormpacy & clismind daniliy s SwillBIC Codle & i Sink'§ Somissoadest i e Cuimaasy

i As Applcabde, inlemediany Bank (For ecamplel CoNERRSEHIHAA TS o Head Cfhoe

Nobe; inwmedian: Gasd is 8 et Mad acts a7 befeen e Beseloiay Sand and Coere soorernl fans:

SwalvBIC Code FRMYUS3Y ) Account Mo,

Bank ¢

Apphcabbs with Inlsmeadiany Bk (For scampls LS Bank o LSO, EL Bank for ELAR

i By Basdk i3 nof iocaled i M Cousdny witass Comancy B cliimed. davler i Sl BIC Code of thir dank's comsdpondest By i Corrsocy

Swilt/BaC Code ) @ Account Ko.

Bank 1o Bank (FOR ADB USE ONLY) Show (+}




1. Attach documents that will confirm the payment
instructions, SRR
2. Select the Document Type that applies for the document.
3. Enter a short description about the attachment m B Vcuten ey [ e o i Sy Gommmen
4. Click Save. The attachment will be added in the Listof [~ " e e — 1o
Supporting Documents. it b B o
5. Repeat from Step 1to attach another document. A Add Supporing Docirnants
maximum of ten (10 files may be attached to the d(}:.,_,__ﬁ P —— . ()
beneficiary registration. Mote that each file for uploa . e~ .-
should not go beyvend 10MB in size, ool Mecluwest: e
6. Click Next. This will open the Submit page. ——— Camn @
E:r:::rhmm
* Diocument Type: Lionk s purge et bark delas
Supporting documents can be S
bank letter detailing the —
payment instructions, the B
contract pages with the O ‘e O
ist of Supporting Documents St

payment details or the supplier
invoice/ payment request with
the payment details

Liecument Type

1 Bark conlemurbon kefier Examgie zip LERY ] CRE, LCAMA IEJ




BRF - Create & submit a BRF record

Step 4: Submit the BRF for reviewer

A message opens to
confirm the beneficiary
registration. Review all the
details displayed and once
confirmed, click “Submit”.

A message flashes to
confirm the beneficiary
registration submission to
the BRF Reviewer

~ Are you sure you want to submit the

beneficiary registration?

Please confirm the following details before
submission:

Disbursement Type: Direct Payment
Loan/Grant: Loan-

Currency: USD

Agency: Ministry of Industry, Science, Tech and
Innow -

Beneficiary: AND
INVESTMENT CO., LTD.

Payee Account Number:

Bank Mame:

Please confirm also that the payment instructions
are comrect and follow the Guide to Payment
Instructions.




CLIENT PORTAL
FOR DISBURSEMENTS

Bank Information in the CPD Beneficiary Registration module

To view a sample of each scenario, click the column headers below:

Foreign Currency Transactions

Local Currency Transactions

Bank Type g y g : . .
Scenario | Scenario |l Scenario lll Scenario | Scenario |l Scenario lll
. Branch " ’ Branch
; i 3 Head Office . Head Office Branch Head Office .
Beneficiary Bank Details i.e, BKCHCNB! o fisggﬁg? ie., DEMIKG22 i.e, BRCHCNBJ910 i.e., BKCHCNB) e ?:::ig;;f:?
Bank 1 Correspondent Bank Head Office Intermediary Bank Head Office
i, CHASUS33 i.e,, BKCHCNBJ ie, SABRRUMM ie, BKCHCNB
Correspondent Bank | Correspondent Bank
Bank 2 ie, CHASUS33 e, CHASUS33

CLIENT PORTAL
‘ FOR DISBURSEMENTS




Foreign Currency Transactions - Scenario |

Beneficiary Bank How to input bank informafion

* Beneficiary Bank Name BANK OF CHINA * Beneficiary Account Number () 123456-ABC

Other Codes £

Beneficiary Bank Details

*Enter bank defails using (CGhoose one ony) C. Bank Address :i-' SwiftBIC Code

* Swift/BIC Code BKCHCNBJ ®

BANK OF CHINA
1 FUXING MEN NEI AVE
(HEAD OFFICE)
BELJING, CHINA

Bank 1

Comespondent Bank (For example: US Bank for USD, EU Bank for EUR)
Mote: Iif Beneficiary Bank is not located in the Couniry whose Cumrency is claimed, enter the SwiltEIC Code of their bank's cormespondent for the Currency.
Or As Applicable, intermediary Bank (For example: SABRRUMM/RZBAATWW) or Head Office

Note: intermediary bank is a bank thet acts in between the Beneficiary Bank and Correspondent Bank.
Swift/BIC Code () CHASUS33 X Account No.

JPMORGAN CHASE BANK, N.A,
4 NEW YORK PLAZA FLOOR 15
(ENERGY SETTLEMENTS)
UNITED STATES CF AMERICA

Bank 2

Applicable with Inlermediary Bank (For example: US Bank for USD, EU Bank for EUR)

Note: If Beneficiary Bank is not loceled in the Couniry whose Cumency is claimed, enter the SwitBIC Code of their bank’s correspondent for the Currency.

Swift/BIC Code [} @ Account No. INT PORTAL

ADB DISBURSEMENTS




Foreign Currency Transactions - Scenario |l

Beneficiary Bank Details  [§j How io inout bank irfermation

* Beneficiary Bank Name BANK OF CHINA, * Beneficiary Account Number () 123456-ACCNT-NO

(XIAMEN BRANCH) Other Codes [)

Beneficiary Bank Details

“Entar bank detais using (Choose one onfy) : ® Bank Address O SwirlBIC Code
* Bank Address NORTH HUBIN ROAD, * Country: China People'sRep.Of ¥

XIAMEMN,CHINA

Bank 1

Comespondent Bank (For example: US Bank for USD, EU Bank for EUR)

Note: i Eeneficiary Banik is nof focaled in e Counlry whose Civrency [s cieimed, enfer the SWYEIC Code of thelr bank’s cormespongent fov the Cumency.
Or As Applicable, Intermediary Bank (For example: SABRRUMMRZBAATWW) or Head Office

Note: intermedisry bank 5 5 bank that acl's in betweean the Beneficisny Bank and Comespondent Bank.

SwiftlBIC Code £ BKCHCNEBY @ Account No.

BAMNK OF CHINA

1 FUXING MEN NEI AVE

{HEAD OFFICE)

BEUING, CHINA
Bank 2

Applicable with Intermediary Bank (For example: US Bank for USD, EU Bank for EUR)
“if Bapeficiary Bank is not iocated (v fhe Country whose Clyrency is ciaimed, enter the SWWVBIC Code of thek bani's correspondent for the Cumency.

Swift/BIC Code ) CHASUS33 @ Account No.

JPMORGAN CHASE BANK, N.A
4 NEW YORK PLAZA FLOOR 15
(ENERGY SETTLEMENTS)
UNITED STATES OF AMERICA

- ORTAL

h ru -'i FOR DISBURSEMENTS




Foreign Currency Transactions - Scenario ||

Beneficiary Bank How to input bank information

* Beneficiary Bank Name DEMIR KYRGYZ INTERNATIONAL BANK * Beneficiary Account Number §]  123456-ABC

Other Codes )

Beneficiary Bank Details

*Enter bank deteds using (Ghoose one omly) | O Bank Address O Swift/BIC Code

* Swift/BIC Code [ DEMIKG22 @

DEMIR KYRGYZ INTERNATIONAL BANK
245 CHUI AVENUE

KYRGYZSTAN

Bank 1
Correspondent Bank (For example: US Bank for USD, EU Bank for EUR)
Note: If Beneficiary Bank is not located in the Country whose Cumency is cleimed, enter the Swift/BIC Code of their bank’s correspondent for the Currency.

Or As Applicable, Intermediary Bank (For example: SABRRUMM/RZBAATWW) or Head Office

MNote: intermediary bank is & bank thal ects in befween the Beneficiary Bank and Correspondent Bank.

SWift/BIC Code FJ SABRRUMM @ Account No.
SBERBANK
VAVILOV UL. 19
(OPERATIONS DEPARTMENT)
RUSSIAN FEDERATION
Bank 2

Applicable with Intermediary Bank (For example: US Bank for USD, EU Bank for EUR)

Mote- If Beneficiary Bank is not bocated in the Country whose Cumency is caimed, enter the SwifyBIC Code of their bank's correspandent for the Curmency.

Swift/BIC Code §J CHASUS33 ® Account No.
INT PORTAL
DISBURSEMENTS
ADB JPMORGAN CHASE BANK, N.A.
4 NEW YORK PLAZA FLOOR 15
(ENERGY SETTLEMENTS)

O O AT O O AT DIC




BRF - Update an activated BRF record

Home Create Withdrawal Application Create Beneficiary Registration Realerencas

1. Click “Search” >

“Search Beneficiary
. . ” Enter Search Parameters

Registration — = - —

2 E .[ S h LeanCaan Humber & Tille LOAN BHU (COL) SECOND @ » Craated Daka From T

. Enter Searc — " . T . =

Parameterﬂ, then Exerufing | Imphementing Agency A w Date Submitied bo ADE From T
click “Search” — p— - Laet Uxdated By -

3. Select the BRF that
you want to update

Search Results x;

Shivw 10w | entries Filter

4. C(lick on “Update” to s Contract

Benefioary Mames s Conbract
o

start updating the

[T A t |
reco r'd e . [ E Whﬂgﬁ@;ﬂnr«" tedl ] 10 r.'rcme ﬁ_:?
COL
Lian-
w g o mm | T won o g | o
(SOL)
Lipan
Tangsibg Fydro Erasrgy Limsbed [ r 2E-hn.
8aia EMU " st - EHLON 18 a 2M%
COL)
Lias-
Tangribg Hydio Efpigy Lisslipd - At ila (LA
8028 Bl e uso BT L] 10 . T
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BRF Reference Guides- in CPD

QRG, brochures and other materials will be
available in CPD for Users

CPD BRF Creators Guide

CLIENT PORTAL
‘ FOR DISBURSEMENTS
Create Wiindrawal Applicalion Creale Beneficiary Regesiration Search m

CPOD Mandnly «
st e e
RG - 5a Toen 109
e '-'-.'.f g 1] .'|: i : .
Country Loan'Gran] = LoaniGrand N S Tt :
Al w AR | Al Learning Videos » 4

Show ‘Ilil v enlries

L caaaniCariniil humrmsbii : WA Miambsor CP Transachon Mo

L= 380N g4 CPEA-ADE4T il fuvancn




Video Guides- in CPD

Videos:
CPD - Creating and Submitting a BRF Record
(Two-Touch Approval)
CPD - Creating and Submitting a BRF Record
(Three-Touch Workflow)
CPD - Updating an Activated BRF Record
CPD - Verifying a BRF Record
CPD - Approving a BRF Record

CLIENT PORTAL
‘ FOR DISBURSEMENTS
ITOETUPRTN /i< Upiosded by RM  Benshiciary Registration  System Sefup -

Enter Search Parameters CPD Quick Reference Guide » mgﬂmimwmmmm
CPD Product Brochure ——— ™ =
Country A1l v WA Number it oot Updating an Activated BRF Record
CPD Legai Foms »
Executing | Implemeniting Agency Al v CP Transactic Verififing a BRF Record
Guids o Fiing-Up Payment Instructions
Loan/Grant Number & Title: Al w Crested Date b s  Approving a BRF Record
Guide to Aftaching Supporing Documents

Dishursement Type Al w Last Update | H

Videos are available NOW in the CPD Reference Tab



ADDITIONAL POINTERS/REMINDERS

1. Create the BRF immediately after a contract has been awarded and
PCSS has been issued.

« Payment information per contract
» Request the supplier/contractor to provide a bank letter detailing

the payment instruction.
« |If the currency to be paid is in foreign currency, details of
correspondent bank should also be provided in the bank letter

Necessity of initial upfront investment on the effort to ensure accuracy and consistent information
But will benefit in assurance of consistent/accurate information and process efficiency for all future

submissions.




ADDITIONAL POINTERS/REMINDERS

3. Please fill-out all the required information in BRF. Learning
materials and videos are found in the Reference section of the CPD.

Necessity of initial upfront investment on the effort to ensure accuracy and consistent information
But will benefit in assurance of consistent/accurate information and process efficiency for all future
submissions.




Performance Consideration

SOLUTION
Document For Users
upload may ¢+ Use PDF format and document without images
require large + Zip files to reduce file size
bandwidth and ¢ Check the min. bandwidth requirement
4+ 10 MB maximum size (per document)

be time
consuming

For System Design
4 Perform virus check and upload to central file serverin
the background during off peak hours

ADB

User can only upload up to 5 files and each file must not exceed 10MB



Inquiries, Web Link and Tutorial Videos

" Contact the ADB CPD Help Desk:

. ADB CPD Help Desk
. Tel: +632 8632-4422
. E-mail address: adbcpd@adb.org

= Available references inside https://cpd.adb.org

— Detailed guides on how to use CPD, user manuals, product brochures, quick
reference guides, and legal forms

— Video tutorials for BRF creation, verification, and submission are available
under the CPD references tab.
" E-learning

— Send an e-mail to elearning@adb.org to enroll in the elearning modules for WA
creation, verification, and submission using CPD available at
o Nttps://elearn.adb.org.

1. The required number of approvers for the loan or grant depends on the arrangement of Borrower with
ADB.
2. WA won’t be submitted to ADB until the number of approvals is reached



Create Withdrawal Application

A. Enter Basic Information

CLIENT PORTAL
‘ FORE DNSEURSEMENTS

References

Prodius? MNiomber
Select Product Bumr

Enter Basic Information Enter Summary Sheet /7 SOE Create Payment Instructions Aflach Supporting Documents

Withdrawal Application: Direct Payment

[ swotors | B okt sestory
® Product Type: - Logn Grant
® Loan/Grant Number & Title: I[»] | CheckLcan Profis and Balance
* Executing / implementing Agency: Department of Macroaconomic Afairs, MOF - BHUDOZ2 |
* Withdrawal Application NMumiber: TEST1
* WA Currency & Amount: i BTH - HGEULTRLUMM | 100 00
____________________________________ =
- ]

i, Is 1!:::- the Final Nsbursement for this Clves @ Mo _ 1

j loan® !

1. WA Number must be unique per Product

2. Final disbursement. Preparation of WA(s) for final disbursement(s) of a project loan and tranche disbursement of a policy-based loan should
be closely coordinated between ADB and the borrower, particularly if the remaining unutilized balance is expected to be fully utilized.

3. Don't for get to tick correctly because we might miss this



Create Withdrawal Application

B. Enter Summary Sheet/SOE
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1. Selecting a PCSS No. will display the EA Contract / PO Ref. No., Description, and Address if available
2. System will automatically display categories/subcategories and currencies applicable for the selected PCSS.
3. User can click the tip button to check contract profile and balance. Balance is as of last ADB business day.




Create Withdrawal Application

C. Create Payment Instructions -BRF

L =] e B ey Wl S -l

T E Direct Payment
ot L e g s e gl e e R R e g o e i e e e g R e e e e
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Create Withdrawal Application

O O Sy bt | B2 ) Crmase ®

C. Create Payment Instructions -BRF
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Once a record is selected, the available fields will be auto-populated
with payment information details from the BRF record.
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1. Create Payment Instruction not required for Imprest — Liquidation Only, Commitment Letter — LC Issuance and Commitment Letter — LC Amendment



Create Withdrawal Application

D. Attach Supporting Documents
CPD P, osnti..
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User can only upload up to 10 files and each file must not exceed 10MB



Create Withdrawal Application

E. Submit WA to Verifier

CLIENT PORTAL
‘ FOR DISBURSEMENTS
Homea
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Select Withdrawal Applcation Verfiod
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The required number of approvers for the loan or grant depends on the arrangement of Borrower with ADB.



Questions

For further comments and suggestions, e-mail adbcpd@adb.org




EA intends to check the information of activated BRF for its
Loan/Grant, what option in CPD would be selected by EA?

A. Beneficiary registration > Search Beneficiary

B. Beneficiary Registration > Create Beneficiary

C. Beneficiary Registration > For Action Beneficiary

Answer is option A

CPDM,

CLIENT PORTAL
FOR DISBURSEMENTS



BRF is used for

A. Updating existing beneficiary bank account in CPD;

B. Creation of new beneficiary bank account in CPD;

C. For both A, and B

Answer is option C



For activation of BRF for PKR currency account, the bank letter
must contain following information

A. Bank name, account title, bank address, IBAN of Beneficiary Bank
Account

B. Bank name address, and Account number only

C. Bank name, IBAN, Branch address, name and SWIFT code of
correspondent bank

Answer is option A

CLIENT PORTAL
‘ FOR DISBURSEMENTS




For activation of BRF for USD account, the bank letter must contain
following information

A. Account title, bank name and branch address, account number,
SWIFT Code of Beneficiary Bank Account

B. Account title, bank name and branch address, IBAN, SWIFT Code of
beneficiary bank account, name and SWIFT code of correspondent

bank

C. Bank name address, and Account number only

Answer is option B

CLIENT PORTAL
‘ FOR DISBURSEMENTS



Thank you!
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