
Click to edit Master title 
style

Click to edit Master title style

2/23/2023 1

INTERNAL. This information is accessible to ADB Management and staff. It may be shared outside ADB with appropriate permission.

Consultant Management System 
Demo
23 February 2023

Presented by
Karl Lomibao, Information Technology Department



CMS Overview

ÅThe CMS Login Screen

ÅConsultant Profile
ÅHow to register and affiliate profiles
ÅEnter the Payment Information

ÅConsulting Services 
ÅView advertisements in different ways
ÅSubmit Expressions of Interest

ÅReference Materials and Support



Navigate the Login screen



CMS Login Screen
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Navigate here

1st time users

Downtime advisories



CMS Login Screen

Email with instruction 
for password reset



Consulting 
Opportunities

Search filters



Shortlisted 
Firms



Awarded 
Contracts



consultanttutor.adb.org

Online Guides 



Consultant Registration



Consultant Registration
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No account yet?



Choose account type to 
proceed with registration



Registration Tips

ÅTake note of all required fields marked with 
asterisk

ÅEnsure that information are ready and at 
hand before starting the registration process

ÅComplete the registration within 15 minutes 
to avoid losing entered information



Firm Basic Information



Basic Information
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Basic Information

Click Continueto go to the 
Attachments and Certification page



Attachments and Certification
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Attachments and Certification

Simplified Registration completed 
after successfully clicking Submit



CMS TIP: Complete your Profile 
Information

ÅYou can select information to be highlighted 
in your Expressions of Interests

ÅYour CMS Profile can be used as your 
CV/Company Information 

ÅADB staff can search for specific registered 
consultants in the CMS database



Profile tab
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CMS Account Affiliations

ÅFirm with an Individual Consultants

ÅIndividual Consultants with a Firm

ÅFirm with Another Firm



Firm with an 
Individual Consultant



Affiliating Firm with an individual Consultant



Firm Key Experts screen

Make sure all details are correct



LƴŘƛǾƛŘǳŀƭ /ƻƴǎǳƭǘŀƴǘΩǎ 5ŀǎƘōƻŀǊŘ



LƴŘƛǾƛŘǳŀƭ /ƻƴǎǳƭǘŀƴǘΩǎ wŜǎǇƻƴǎŜ

Select the Response



Individual Consultant 
with a Firm



Affiliating Individual Consultant with a Firm



Company Affiliation screen

Make sure all details are correct



CƛǊƳΩǎ 5ŀǎƘōƻŀǊŘ



CƛǊƳΩǎ wŜǎǇƻƴǎŜ

Select the Response



Firm with another Firm
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Affiliating Firm with another Firm



Affiliate organization screen

Make sure all details are correct



CƛǊƳΩǎ 5ŀǎƘōƻŀǊŘ



CƛǊƳΩǎ wŜǎǇƻƴǎŜ

Select the Response



Payment Information



Payment Information



Payment Information



Payment Information
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Find Bank screen
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Payment Information

Ask your Bank Representative who 
handles cross border transactions



CMS TIP: Provide intermediary bank

Why do I need it?
To avoid unapplied payments, delays 

and unnecessary transaction fees.



Payment Information

You have the option to put a comment to 
provide ADB additional information when 

validating your bank account



Consulting Opportunities



Viewing Consulting Opportunities

Åcsrn.adb.org (anyone)

Åcms.adb.org (anyone)

ÅOpportunities tab in CMS (registered consultants)

ÅWeekly CSRN Weekly email notifications 
(actively registered consultants)



Searching opportunities via http://csrn.adb.org

Search filters



Searching opportunities via http://csrn.adb.org

Click the Project link to view the 
Project Data Sheet in adb.org

Click the View CSRN icon to 
view the consulting opportunity



Searching opportunities inside http://cms.adb.org
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Searching opportunities inside CMS application



Searching opportunities via the CSRN Weekly 
email notification



Viewing the CSRN screen

Review details in the 
different tabs.



Express Interest
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Express Interest
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Express Interest
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Add Projectsthat were 
added in the Profile screen



Add Project Information
Projects listed are those that are 

entered in the Profilepage

Click the Detailsicon to review if 
project will be included in the EOI



Project Details



Select Projects to be included in the EOI

Put a tick mark on Projects to 
be included in the EOI

Tip:Choose project involvement that 
are most relevant to the published 

consulting opportunity.

Click Selectto add 
the Projects.



Express Interest
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Add Expertswith 
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