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CMS Overview

• The CMS Login Screen

• Consultant Profile
• How to register and affiliate profiles
• Enter the Payment Information

• Consulting Services 
• View advertisements in different ways
• Submit Expressions of Interest

• Reference Materials and Support



Navigate the Login screen



CMS Homepage
Navigate here

1st time users

Downtime advisories



CMS Login Screen



Email with instruction 
for password reset

CMS Login Screen



Consulting Opportunities

Search filters



Shortlisted Firms



Awarded Contracts



consultanttutor.adb.org

Online Guides 



Consultant Registration



Consultant Registration

No account yet?



Choose account type to 
proceed with registration

CMS Registration



Registration Tips

• Take note of all required fields marked with asterisk

• Ensure that information are ready and at hand before starting 
the registration process

• Complete the registration within 15 minutes to avoid losing 
entered information



Firm Basic Information
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Basic Information



Basic Information

Click Continue to go to the 
Attachments and Certification page



18

Attachments and Certification



Attachments and Certification

Simplified Registration completed 
after successfully clicking Submit



CMS TIP: Complete your Profile Information

• You can select information to be highlighted in your 
Expressions of Interests

• Your CMS Profile can be used as your CV/Company 
Information 

• ADB staff can search for specific registered consultants in the 
CMS database



Profile tab



CMS Account Affiliations

• Firm with an Individual Consultants

• Individual Consultants with a Firm

• Firm with Another Firm



Firm with an Individual Consultant



Affiliating Firm with an individual Consultant



Firm Key Experts screen

Make sure all details are correct



Individual Consultant’s Dashboard



Individual Consultant’s Response

Select the Response



Individual Consultant with a Firm



Affiliating Individual Consultant with a Firm



Company Affiliation screen

Make sure all details are correct



Firm’s Dashboard



Firm’s Response

Select the Response



Firm with another Firm
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Affiliating Firm with another Firm



Affiliate organization screen

Make sure all details are correct



Firm’s Dashboard



Firm’s Response

Select the Response



Payment Information



Payment Information



Payment Information



Payment Information – Step 1
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Payment Information – Step 2



Payment Information – Step 2



Payment Information – Step 3



CMS TIP: Provide intermediary bank

Why do I need it?

To avoid unapplied payments, delays 

and unnecessary transaction fees.



Payment Information – Step 4

Provide documents to verify 
ownership of the bank account



Payment Information – Step 5

Review inputted payment information 
details before submitting.



Consulting Opportunities



Viewing Consulting Opportunities

• csrn.adb.org (anyone)

• cms.adb.org (anyone)

• Opportunities tab in CMS (registered consultants)

• Weekly CSRN Weekly email notifications 
(actively registered consultants)



Searching opportunities via http://csrn.adb.org

Search filters



Searching opportunities via http://csrn.adb.org

Click the Project link to view the 
Project Data Sheet in adb.org

Click the View CSRN icon to 
view the consulting opportunity



Searching opportunities inside http://cms.adb.org



Searching opportunities inside CMS application



Searching opportunities via the CSRN Weekly email notification



Viewing the CSRN screen

bgreenwald@email.com

Review details in 
the different tabs.



EOI screen
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Express Interest
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Express Interest

Add Projects that were 
added in the Profile screen



Add Project Information

Projects listed are those that are 
entered in the Profile page

Click the Details icon to review if 
project will be included in the EOI



Project Details



Select Projects to be included in the EOI

Put a tick mark on Projects to 
be included in the EOI

Tip: Choose project involvement that 
are most relevant to the published 

consulting opportunity.

Click Select to add 
the Projects.



62

Express Interest

Add Experts with 
“confirmed” affiliation

Attach any relevant 
documents



Add Attachment screen



Express Interest

Read, review and tick the appropriate 
responses in the Eligibility Declaration 
then Submit the EOI to be evaluated.



Reusing similar EOI

If an EOI was submitted for a similar 
opportunity, you can reuse the previous 

submission as your template.



Search and Select EOI screen

Select previously submitted EOI 
that will be used as a template.



Search and Select EOI screen

Click Yes to overwrite 
existing EOI.



Submitted EOI
Status and date of 

submission is indicated.



Simplified Consultants’ Qualifications Selection (SCQS)

SCQS Selection 
Method

SCQS is a single-stage selection method designed 
for circumstances where rapid mobilization of 
experts through a consulting firm is required. 



Simplified Consultant’s Qualification Selection (SCQS)

Review details in 
the different tabs.



SCQS Single-Stage Proposal

Complete all the 
sections of the proposal





Draft

Not 
Submitted

Not 
Shortlisted

How to check the status of the EOI

View EOI status under 
the Remarks column



References



CMS Tip: Take advantage of online references before 
resorting to contacting CMS Help

•  Learning Videos

•  Quick Reference Guides (QRGs)



ConsultantTutor.adb.org



CMS Dashboard





Thank you!
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